
1

Request for Information

Real Estate Brokerage Services

A. Background
The Municipal Employees’ Annuity and Benefit Fund of Chicago (the “Fund”) is a defined benefit public

employee retirement system governed by Chapter 40 Article 5 of the Illinois Compiled Statutes Sections 1

and 8. The Board of Trustees of the Fund is a five-member board. The members of the Fund are active

and retired employees of the City of Chicago, the Chicago Board of Education (non-teachers) and their

widows and children. The Fund is comprised of approximately 32,000 active members and 25,000

annuitants and beneficiaries. The Fund's staff administers retirement, surviving spouse and disability

benefit provisions found in the Illinois statutes and was established in 1921. The Fund employs an office

staff of 40 employees.

The Fund currently resides at 321 N. Clark Street, Suite700. The office location is used for all business

purposes of the Fund, including monthly Board of Trustee meetings. Every employee of the Fund works

at this downtown location. Members visit the Fund offices daily for a variety of reasons, including

appointments for retirement enrollment, requesting changes of beneficiaries for pension benefits, hand-

delivery of relevant life event information such as marriage licenses, birth certificates, and drop-in for

general benefit questions. The Fund also has frequent visits from investment managers, service agents for

administrative contracts, and other City of Chicago employees.

The current lease expires February 28, 2026. A copy of the current lease, if deemed necessary, can be
made available for inspection.

B. Scope
The Fund is seeking a real estate broker to assist the Fund in the following:

1) A quantitative and qualitative analysis of the Fund's current space characteristics and building amenities

with other real estate alternatives of a lesser rentable square feet, quality of building, and downtown Chicago

location.

2) Comparison of leasing options effective with the expiration of the existing lease. Such options should

include a total cost comparison, including base rent, any rent abatement provisions, estimated operating

expenses (including actual real estate tax allocations and future estimates), and tenant improvement

allowances. Should the Fund elect to relocate, an estimate of other additional costs that the Fund could

incur. Inclusion of onsite parking to accommodate at least five (5) spaces is preferred for the cost analysis.
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3) Any lease alternatives must include a minimum five-year lease from expiration of the existing lease

with multiple renewal options.

The overall goal is to assist Fund management with determining the most cost-effective leasing and/or

purchase option as the Fund approaches the end of its current lease at 321 North Clark Street, 700. Options

must be reflective of revised space requirements, ease of access by Trustees and members, usage of space

for Board of Trustee and related committee meetings (which are open to the public), and size of office staff.

Alternatives to reduce the physical presence of employees in the office are encouraged. Should the Fund

elect to remain in its current building, the selected broker, in conjunction with the Fund’s legal counsel, is

expected to aggressively renegotiate a new lease with the current building owner or representative. Should

the Fund elect to relocate to a new space, the selected broker, in conjunction with the Fund’s legal counsel,

is expected to aggressively negotiate a lease with the desired building's owner or representative. The

selected broker is expected to handle all other customary activities and services associated with the lease

execution and/or real estate transactions desired by the Board of Trustees.

C. Timing
This RFI is issued and posted on the Fund's website on April 27, 2022. The quiet period, during which

respondents and their representatives ,are prohibited from contacting employees or representatives of the

MEABF, begins when the RFI is issued and ends when a broker is selected by the Board and a contract has

been entered into, or the process is declared to be complete. Brokers that contact Board members during

the quiet period will be disqualified from the selection process. Notwithstanding the above, questions or

requests for clarification may be submitted to the MEABF via email (to the attention of whited@meabf.org)

during the quiet period. Any and all questions or requests for clarification received by the MEABF (along

with the responses to the same) will be shared with all firms who have received or downloaded this RFI.

Responses to the RFI are due no later than May 25, 2022 at 4:30 pm CST. Responding firms must provide

an electronic response to the RFI Requirements as well as a representative presentation for the Board of

Trustees to potentially review at the Board meeting to be held June 16, 2022. Submissions are to be made

to the Point of Contact. Fund management will evaluate the presentations received and recommend

organizations for further consideration by the Board. It is anticipated that the Board will decide no later

than the August 18, 2022, Board meeting. The selected firm will then have approximately six weeks to

prepare a presentation to the Board with the leasing and purchase alternatives identified in the scope.

D. RFI Requirements
The following information is required, at a minimum, and must accompany your proposal:

A) Cover letter indicating your organization's interest in serving as the Fund's broker in negotiating a lease

effective with the expiration of the current lease and/or purchase of office space suitable for the Fund's

operating needs. The cover letter must be signed by an authorized representative of the company

committing to provide the scoped services.

B) Provide a detailed statement of work that includes a requirements definition and implementation work

plan. Also include any additional services your organization may offer in services of this type and scope.
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C) Please provide an affirmative statement that your organization is aware of the existence of the Fund's

Ethics Policy (the "Ethics Policy"), has read the Ethics Policy, and is aware of its responsibilities to adhere

to the Ethics Policy (Note: The Ethics Policy is available on the Fund's website)

D) Please provide an affirmative statement that your organization is in full compliance with the Ethics

Policy and that it has not directly or indirectly violated the Ethics Policy, whether through itself or through

its directors, employees, agents, affiliates, or otherwise (each a "Broker Party"), and that neither your

organization nor any Broker Party has caused or assisted any person or entity to violate the Ethics Policy

directly or indirectly.

E) Please provide an affirmative statement that your organization is aware of the existence of the Illinois

State Officials and Employees Ethics Act (5 ILCS 430) and the Illinois Government Ethics Act (5 ILCS

420) and that neither your organization nor any Broker Party has directly or indirectly caused or assisted

any person or entity to violate such Acts directly or indirectly.

F) A description of your organization including location, years in business, ownership structure and

qualifications for this project.

G) The names and qualifications of the individuals in your organization that will be leading these services.

H) Specifically state your organization's recent experience with lease negotiations with Hines Co, the

Building Manager of 321 Nort Clark Street.

I) Specifically state your organization's recent experience with lease negotiations within the 321 North

Clark building.

J) Please provide a list of organizations similar to the Fund where the responding organization has

successfully completed a leasing or purchase transaction within the downtown Chicago location.

K) State your commission rate for securing a new lease for the Fund and a commission rate for the purchase

of property, should the Fund elect to pursue such option. Please indicate how the commission rate proposed

compares to the commission rates that are utilized for similar transactions. Also state any other costs the

Fund should anticipate relating to the brokerage services to be provided and indicate what portion, if any,

of the commission earned by you or paid to you by the owner, landlord, manager, or broker of office space

purchased or leased by the Fund will be rebated to the Fund

L) In order to avoid a conflict of interest, or the appearance of a conflict of interest, your organization

should not engage in any outside activities that are inconsistent, incompatible, or appear to conflict with

your ability to exercise independent/objective judgment in the best interest of the Fund. Please outline all

conflicts of interest that may exist for your organization in relation to providing brokerage services for the

Fund. Such disclosures should include, but are not limited to, any relationships that are seen as conflicts of

interest with past or existing Board members and Fund management.

M) Please acknowledge in writing that your organization understands that the Fund must adhere to the

Freedom of Information Act (FOIA) and IL PA 96-0006. Such requirements of compliance may include,
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but are not limited to, providing all documents and responses submitted to the Fund by the proposer and

final work product submitted to the Fund.

N) Please indicate whether your organization is certified as a Minority, Women, or Disabled Business

Enterprise (MWDBE) as defined by IL PA 96-0006. If so, please provide a copy of your organization's

certification.

O) Please provide a copy of your organizations EEOC disclosure statement and description of any initiatives

or guidelines your organization has on the inclusion of women and minorities. Whether your organization

has an EEOC disclosure statement or not, each responder must complete the EEOC chart at Appendix 1.

P) Please provide a list of no less than three references. Include name, title, and contact information for

each reference as well as a brief description of the specific services provided.

If your organization is approved and undertakes to represent the Fund, your organization's undertaking will

be with the express representations:

1) The proposer agrees not to make any claims for or have a right to damages because of any

misrepresentations or misunderstanding of the specification or because of any lack of information.

2) The proposer certifies that if selected to perform the services discussed in this RFI, it can and will provide

and make available, at a minimum, all awarded services set forth in this RFI.

3) The proposer warrants that all information provided by it in connection with this proposal is true and

accurate.

E. Evaluation and Submission
Issuance of this RFI and receipt of proposals does not commit the Fund to award a contract for services.

The Fund reserves the right to postpone receipt date, accepting or rejecting any or all proposals received

in response to this RFI, or to negotiate with any of the organizations submitting an RFI and/or to cancel

all or part of this RFI.

Respondents are responsible for their own expense in preparing, delivering or presenting a proposal, and

for subsequent negotiation with and for the Fund, if any.

Questions concerning the RFI must be submitted in writing via e-mail to the Point of Contact no later than

Monday, May 16, 2022. Responses to the properly submitted questions will be consolidated in a single Q

& A document and posted on the Fund's website on or about five business days before the submission date

deadline.

F. Point of Contact
The Municipal Employees’ Annuity and Benefit Fund of Chicago

Attention: Dennis White, Executive Director

321 N. LaSalle Street, Suite 700

Chicago, IL 60654

whited@meabf.org


